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Rental Application Form

Please note: All information MUST be completed before the request will be processed.
ORGANIZATION INFORMATION
Organizaton:
_________________________________________
 Date Filed: ________________________
Physical Address: _________________________________________________________________________

Mailing Address (if different): _______________________________________________________________

City: ______________________________________ State: ____________ Zip Code: ___________________

Contact Person(s):________________________________________________________________________

Phone Number(s): ________________________________________________________________________

Fax Number: ______________________________________

Email Address: ___________________________________________________________________________
EVENT INFORMATION
Name of the Event/Artist: ____________________________________________________________________

Event Date: __________________________ Start Time: _________________End Time:  _________________
Please describe your event including any special requirements/technical needs (attach additional sheets/riders if applicable): ___________________________________________________________________
__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Admission price: $____________________________________

Contact Signature: ___________________________________________ Date: _______________________


The Grand Opera House Rental Procedures

1. AVAILABILITY – The Grand Opera House calendar operates annually from July 1 to June 30 of the following year.  The Grand will not accept applications for third-party usage of the facility for the upcoming season prior to April 1.  This policy is necessary to insure that constituent organizations within The Grand Opera House have had ample time to complete programming for the upcoming season.
2. INQUIRY – After a company or individual has established a target date for their event, The Grand’s Rental Coordinator should be contacted at 478-301-5461 regarding availability of specific dates on The Grand’s master calendar.  
3. DATE ON HOLD – When space is available on the calendar, a 10-day hold will be placed.
4. APPLICATION SUBMISSION – During the hold period, the organization has 3 business days to complete and return the Rental Application Form.  Completed forms may be faxed to 478-301-5469.
5. APPLICATION REVIEW – Grand Opera House management will review the application within 10 business days and either approve or deny the application.  The requesting organization will then be notified of the decision and set an appointment for a pre-production meeting.
6. PRE-PRODUCTION MEETING – Pre-production meetings are necessary to clarify box office charges and define staging costs.  The renting organization is obligated to meet with the The Grand’s Technical Director or his representative in pre-production planning within 10 business days of application approval or the engagement may be cancelled by The Grand Opera House. 
7. CONTRACT AND DEPOSIT – Upon determination of estimated event cost, a Grand Opera House Rental Agreement will be issued.  Countersigned copies by the renter plus a deposit of 50% of estimated event costs are to be received by The Grand Opera House within 10 business days.  If contract and deposit are not received during that time, the hold date will automatically be released.  Please note that holds and deposits are valid only for the artist/event named on the approved rental application.
8. PAYMENT – Final rental fees and costs will be deducted from final ticketing settlement.  The remaining surplus from ticket sales will be remitted by The Grand Opera House to the renter no later than 5 business days after the event, or a remaining deficient must be paid by the user prior to the date of the event.  The Grand Opera House management may request that the user have sufficient amounts on deposit to cover estimated rental and events costs if, in its determination, management believes that the user will not take in sufficient ticket sales revenue to cover estimated remaining rental and events costs. Whether by receipt of box office ticket income or by user’s payment, final rental and events costs must be received by The Grand Opera House no later that three business days prior to the event.
I have read The Grand Opera House Rental Procedures and agree to abide by all rules and regulations set forth within them.
Contact Signature: ___________________________________________ Date: ________________________
Please submit this signed form with your rental application. 

We will provide an additional copy to you for your records.
The Grand Opera House Rental Rate Sheet
              Day of the Week


For-Profit Business Rate  
Non-Profit Business Rate*                 
Friday-Sunday  (up to 10 hrs.)       

$1,200
              


$1,000
                                  Monday-Thursday  (up to 10 hrs.)                     $1,000                      

$   850





*Non-profit renters must provide a copy of their IRS 501©(3) designation letter with deposit.

PLEASE NOTE: RENTERS THAT EXCEED THE RENTAL PERIOD (10 HOURS) WILL BE CHARGED $100 FOR EACH HOUR OR INCREMENT THEREOF OVER THE 10 HOUR ALLOWANCE. 


Grand Opera House rentals include: 
· Use of stage, sound system, rigging, lighting and other technical equipment, except as listed below
· Heat and air conditioning and water as installed on premises.

· Use of dressing rooms, green room and laundry facilities.

Grand Opera House rentals do not include:
· Technical labor and other event personnel (see schedule below)

· Liability insurance ($1 million combined single limit required by all users)

· Music license fees (ASCAPK BMI, SESAC, etc.)

· Sales tax

· Custodial fee ($200/performance day)
· Performance programs

· Tables, linens, chairs

· Audio and visual recording fees

· Equipment rental fees

· Box Office service fees (see below)

Personnel Rates*
Technicians (3 minimum) 
$17 per hour (Lighting & sound engineers, stage mgr and crew)

Fire marshals (3 required)

$16 per hour

House manager (1 required) 

$16 per hour

Ushers

$  8 per hour


Police (may be required)

$20 per hour
*Number of technicians needed is determined by Technical Director. Four hour minimum applies to all personnel.  The Grand Opera House is not a union house.


Equipment Rental
Microphones 
One microphone provided, additional microphones $20 each 


Fixed spotlights
Provided


Follow spots 

$  50 each (must be operated by GOH employee)


Acoustical shell 
$600

Tables


$  11 each (includes table cloths and skirting)

Chairs


$    2 each

Risers


$    4 each


Steinway piano
$150 

Pit stairs

$150


Box Office Fees

Mercer Ticket Sales is the exclusive ticketing provider for The Grand Opera House.  All tickets sold

through Mercer Ticket Sales are serviced by Tickets.com
Event Set-up Charge

$25
Service Charge

10% of face value of ticket (If Box Office completes transactions)

Ticket Printing

$ .15 per ticket (Including complimentary or free tickets)

Online sales available at thegrandmacon.com

Merchant Commission 

20% of sales


Encore Room
All rates subject to change without prior notice.

Effective January 1, 2006. Updated January 5, 2012.
For Grand Opera House Use – Date Received: _________________ Approved by: ___________________








